Inventory 2022 User Guide

Inventory 2022 Get Started

] Inventory control 2022 version 3.0.0.0 Trial

o —
e —
Search

Search Criteria (Optional)
[ Show all tems by Categary

Master Category
Sub Category
Category
Delete category
Location
Select Location ~
1 Mukti select

[ Show Obsolete ttems anly
List Top 100 R
* Auto Search when typing
Refresh cat

3

ltem Master ~ Parts Inventory Locations Setup  Setup

ltem Description

NEW | Record ID Number: - Delete picture
Set or Change Picture
ltem |D#: ltem: |

Barcode |D: l:l LIOM: [ ttem is Obsolete

Master Category Sub Category Category
L] V] V] v

Purchase Unit Price |

0.0000| VendorID: [0 |

Low Level
[ sales  Sales Unit Price: o]
Manhufacturing Cost: 0.0000 QTY Avai
Save

Click to select a picture for selected item
Mote: You|must select an item first. The image will be automatically saved
without cli

king the Update button.

Mole selected item(s) to:

Datashest:
GCC:

Browse - Datashest
Browse - General Conformity Cestificate

Close application

When the application is open, you can change the layout (increase or decrease the window) - your
window will be saved for the next time.
To start entering your items, click on the "New" button.

Enter the item and the main category.

When you enter a new category, you will be asked to confirm the creation - see below:
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i 2022 - O
ltem Master  Parts Invertory Locations Setup  Setup
. ltem Description
NEW Record 1D Number: - Delete picture
Set or Change Picture
ltem 1D&: ftem: |ARTICLE 0o
Barcode |D: l:l LIoM: [ temis Obsolste
Master Category Sub Category Category
wemoz [ ] (odey <] “]
Search
Purchase Uni Price: | D.M}D| Wendor 1D: | | .
Search Criteria (Optional)
[ Show all items by Categary Vendor Name: | |
Master Cat Low Level
aster Lalegony [15ales  Sales Unit Price: 0.0000 lIl
Sub Category -
Inventory 2022 version 3.0.0.0 amy Aval
Category
Delete category o Save
This is new category, Do you want to create it?
Location it is not listed, click thys button to Datashest: Browse - Datasheet
Eolect locstion o gones. GCC: Browse - General Conformity Certificate
[ Mutti select Mo
Wove selected tem(s) to:
[] Show Obsolete tems only
Master Category Delete
List Top 100 w
* Auto Search when typing
Cat: ~ MOVE
Refresh cat s / Close application

Click YES to create Master category. You should to have a confirmation:
Inventory 2022 version 3.000

o Successfully done.

If you want to organize your inventory using subc
using the same method.

When finished, click the "Save" button to insert this item into the database.
Inventory 2022 version 3.000

o Successfully created.

The Master category must be used. The subcategory is the next level and the category the last level.

You cannot use the category if the subcategory is empty. Similarly, the main category must not be
empty to use the subcategory field.

tegories, you can create a subcategory and a category

The categories will be sorted every time the application is opened. When you create an item with a new
category, it will not appear in the search criteria. If you need it immediately, you can click on "Refresh
Categories" to reload the application and the categories.
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To enter price and seller info, click on “...”

Start typing the vendor's name to find it.
But your database/is empty, so you have to create it.
Click on "New vendor".

W Inventory 2022 version 3.0.0.0 selected item: ARTICLE 001 - O *
ftem Master Pars Inventory Locations Setup  Setup
A E 001 ) ltemn Description
NEW | Record ID Number: 1 Delete picture
Set or Change Picture
ttem ID#: 000001 ltem: MTICLE 001
Barcode 1D: l:l LIOM: [ ttemis Obsolete
ltem*:
Master Category Sub Categony Catedary
ftem ID# My gallery ~ " ~ ” " |
Search \
Purchase Unit Price: [ 0.0000] Vendor 1D: [0 | T
Search Criteria (Optional)
Show all tems by Category Vendor Name: | |
" c Low Level
FEETLTERT ¥ [] Sales  Sales Uni Price:
Sub Category i Manufacturing Cost: 0.0000 GTY Avail
o
Category ~
Delete category Save
Location Select, view or change the vendor/supplier Datasheet: Browse - Datashest
Select Location o GCC:  Browse - General Conformity Certificate
[ Mutti select
Move selected item(s) to:
[] Show Obsolete ttems anly
Master Category Delete
List Top 100 e
* Auto Search when typing
Refresh cat Close application
W Supply X
ltem Ino
ltem 1D: 000001
ltem: ARTICLE 001
Description:
Wendor
|| Vendor ID: 0
Vendor:
Unit price: D.DDDD| | Vendors Price
Cancel Update
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W Address Book — O h4

Add Mew Supplier

Field Value "~

Enter the seller's name - other information is not required
Click on Apply
The vendor appears in the list
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W9 supply
ltem Ino
fem 1D: D00D01
fem: ARTICLE 001
Description:
Vender
| Vendor ID: O
Vendar:
my seller name ... #1
Unit price: | D.DDDﬂl | Wendors Price
Edit Vendor
Nate:
<< Top 100 Cancel | | Update
Click to select it
W supply x
tem Ina
ftem 1D: 000001
ftem: ARTICLE 001
Description:
Vendor
Wendor ID: 1
Wendor: my seller name
Unit price: | 24.9‘.1| | Vendors Price
Mote:
<< Top 100 Cancel | |  Update

Enter the price and click on Update button
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] Inventory 2022 version 3.0.0.0 selected item: ARTICLE 001 —
ftem Master Pars Inventory Locations Setup  Setup
A E 001 ) ltem D 1
NEW | Record ID Number: 1 Delets picture
Set or Change Picture
ttem ID#: 000001 ltem: |:\HTICLE 001
Barcode |D: l:l LIOM: [ ttem is Obsolete
ltem*:
Master Category Sub Category Category
ttem 1D#: |I'~"h.I gallery w w ” - |
Search
Purchase Unit Price 2499| Vendor ID: |1 m
Search Criteria (Optional)
Show all ftems by Category Vendor Name: |my seller name
Master Cat Low Level
R R [ Salds  Sales Uit Price:
Sub Category b Manufacturing Cost: 0.0000 QTY Avail
Category w
Delete category Save
Location Select, vlew or change the vendor/supplier Datasheet: Browse - Datashest
Frze liestn o GCC:  Browse - General Corformity Certificate
[ Mutti select
Move selected item(s) to:
[] Show Obsolete ttems anly
Master Category Delete
List Top 100 R
* Auto Search when typing
Refresh cat Close application
T
Vendor info and price will appear here
To enter quantity in a location, you must first create the location.
Click on the Location setup tab
] Inventory 2022 version 3.0.0.0 selected item: ARTICLE 001 —
ltem Master Parts Inventory Locations Setup  Setup
Locations
o] Name
Location Name: |My Loc 001|
Delete SAVE

ltem*:
ltem 1D#
Search

Search Criteria (Optional)
Shaow all tems by Category
Master Category ~
Sub Category ~
Category w
Delete category
Location

Select Location

[ Mutti select

[ Show Obsclete ftems only
List Top 100 ~

* Auto Search when typing

Refresh categories

Enter your location and click on the SAVE button
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] Inventory 2022 version 3.0.0.0 selected item: ARTICLE 001 — O
ltem Master Parts Inventory ~Locations Setup  Setup
Locations
D MName
Location Mame: |
Delete SAVE
ltem*:
ltem 1D
Search
Search Criteria (Optional)
Show all tems by Category
Master Category w
Sub Category w
Category w
Delete category
Location
Select Location ~
[ Mutti select
[] Show Obsolete ttems anly
List Top 100 R
* Auto Search when typing
Refresh categories
H “" vy
Now, click on the “Parts Inventory” tab
W Inventory 2022 version 3.0.0.0 selected item: ARTICLE 001 — O
ltem Master Parts Inventory  Locations Setup  Setup
Al E 001 ltem Master Data
Name: ARTICLE 001 D& 000001
Description
Category: My gallery - -
Purchase unit price: 2459 Total Quantity: 0
Vendor/Supplier:  my seller name
UoM: EA Sales Unit Price: 0.0000 SupplierID: 1
ltem*: )
Sales Location
tem ID2 Location Quartity — unit Vendor Eﬁrh::: Low-Level
= price P Quantity
Feeh MyLoc 001 ~| 0]  0.0000 | my sellername | 229
Search Criteria {Optional)
Show all tems by Category
Master Category e
Sub Category ~
Category ~
Delete category
Location
Select Location ~
[ Mutti select
[] Show Obsolete ftems only
List Top 100 e
* Auta Search when typing
Refresh cat
/

Select the location from the drbp-down list, enter the quantity and click the SAVE button.
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] Inventory 2022 version 3.0.0.0 selected item: ARTICLE 001

A E 001

ltem*:
ltem |D#

Search

Search Criteria (Optional)
Show all tems by Category
Master Category w
Sub Category w
Category w
Delete category
Location

Select Location

[ Mutti select

[] Show Obsolete ttems anly
List Top 100
* Auto Search when typing

£

Refresh cat

— O
ltem Master Parts Inventory  Locations Setup  Setup
ltem Master Data
Name: ARTICLE 001 1D#: 000001
Description
Category: My gallery - -
Purchase unit price: 24599  Total Quantity: 10,00
Vendor/Supplier:  my seller name
LUOM: EA Sales Unit Price: 0.0000 Supplier ID: 1
Sales Location
Location Quantity — unit Vendor Eﬁﬁch::: Low-Level
price P Quantity
- 10.00 0.0000  my seller name 245900 0.00| Save || Del -1
~ 0.0000 | my seller name 2459 0| Save || Del -1

DONE

NOTE: If you want to change the location of this item, you can select another location from the drop-
down list and click the SAVE button. This will create and move the quantity to the new location, but
after creating the quantity in the new location, you must click the DEL button to delete the quantity in

the current location.

W Inventory 2022 version 3.0.0.0 selected item

ltem*:
ltem |D#

Search

Search Criteria (Optional)
Show all tems by Category
Master Category w
Sub Category e
Category e
Delete category
Location

Select Location

[ Mutti select

[] Show Obsolete ttems anly
List Top 100
* Auto Search when typing

£

Refresh cat

: ARTICLE 001

Parts Inventory  Locations Setup  Setup

Del ) ltem Description
NEW | Record ID Number: 1 Delete picture:
Set or Change Picture
ltem ID&: 000001 ltem: |AHTICLE on
Barcode |D: l:l LIOM: [ ttem is Obsolete
Master Category Sub Category Category
|I'~"h.I gallery w " w ” - |
Purchase Unit Price | 24.9‘3| Vendor [D: "I |
Vendor Name: |rrry seller name
Low Level
[] Sales  Sales Unit Price:
Manufacturing Cost: 0.0000 QTY Aval
10.00
Save
Select, view or change the vendor/supplier Datasheet: Browse - Datashest
GCC: Browse - General Conformity Certificate
Move selected item(s) to:
Master Category Delete
e e Close application




